
GRADUATION 
PORTAL

STUDENT TUTORIAL



INDEX

3 Portal access

4 The procedure

5 Topic – title of the final paper

8 Graduation fee payment

9 Submission of application for admission 

13 Submit of the final examination paper

15

16

Final requirements

Revoking the Graduation Application

17

19

Psychology

Banking – Undergraduate degree

20

22

25

Banking – ESIR

Political Sc.– DD Halle

Economics and Law

GRADUATION PORTAL



PORTAL ACCESS

The Graduation Portal is accessed from the personal iCatt page. Enter the "Online Registrar" 
section, then click on "Final Examination." In the box “Application for Graduation”, click on 
"Submit application for graduation“.
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THE PROCEDURE
The procedure is divided into three or four steps based on the provision of the Faculty:
1. Payment of the graduation fee; 
2. Submission of the application for admission to the final examination;
3. Final examination paper submission.

1. Final examination topic submission; 
2. Payment of the graduation fee; 
3. Submission of application for admission to final examination;
4. Submission of the final examination paper.

1

4

Once you have 
completed the 

procedure, remember 
to fill out the Graduating 
students Questionnaire

3
4

2

1
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TOPIC –TITLE OF THE FINAL PAPER

Before submitting your topic for the final exam you need to check submission deadlines, 
contact a professor/lecturer, check his/her availability and agree on a topic.

Verify personal data: in case of errors or 
changes contact the Polo Studenti.1

Here appears the summary of exams taken, 
exams to be taken and any supernumerary 
exams.

2

Select the teaching and supervisor.3

5

Verify and observe submission 
timelines established by 

faculty
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TOPIC –TITLE OF THE FINAL PAPER

The topic of the final examination must be related to a course included in the study plan and 
the title must be agreed upon with the reference professor.

If provided by the Faculty it is visible and you can use the "Expand Research" button, which 
allows you to search through an additional list. (E.g., if you are a master's student, with a 
three-year career at Università Cattolica, within the list of teachings you will also find the 
teachings from your three-year career).
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TEACHER'S LAST NAME AND FIRST NAME

TEACHER'S LAST NAME AND FIRST NAME
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TOPIC –TITLE OF THE FINAL PAPER

Read the warnings carefully, choose the topic/title of the final paper, forward to the 
supervisor for approval, and await the outcome.
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GRADUATION FEE PAYMENT

Make the payment of the graduation fee and the stamp duty (16,00 euro) through PagoPA 
by the deadline.

If you do not make the payment, you will not be able to submit the graduation application. 
In order to change the title of your final paper, you must first make payment.
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SUBMISSION OF APPLICATION FOR ADMISSION

GRADUATION PORTAL

9

Select the supernumerary examinations that you do not intend to take and indicate any training 
activities still to be registered.

Please consult the summary before proceeding. You will be notified on iCatt of the request 
to cancel the supernumerary examinations.



SUBMISSION OF APPLICATION FOR ADMISSION 

Check personal data: in case of errors or 
changes contact the Polo Studenti.1

Verify the parchment shipping address. 2

Confirm or change the final examination title.3

4
Read the final requirements 
carefully and click "Continue For 
Acceptance“.
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SUBMISSION OF APPLICATION FOR ADMISSION 

Forward to Teacher for approval and await outcome:
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SUBMISSION OF APPLICATION FOR ADMISSION 

When the lecturer approves the graduation application, a confirmation email notification is also sent 
to your @icatt.it mailbox. From this moment on, the graduation application can no longer be 
cancelled independently. Please contact the Polo Studenti for cancellation.

OGGETTO: Conclusione Presentazione domanda di laurea

Gentile PAOLO ROSSI, 
La tua domanda di laurea è stata approvata dal docente e il pagamento
del contributo dovuto per la tua seduta di laurea è andato a buon fine. 
Hai compiuto tutti gli adempimenti previsti
Riceverai la convocazione esclusivamente attraverso la pagina
Personale Icatt circa 10 gg prima della data prevista per la laurea. 
 
Polo Studenti - online

Dear Student PAOLO ROSSI, 
Your graduation application has been approved by the professor and the payment
of the contribution due for your graduation session has been successfully completed. 
You have completed all the required steps. 
You will receive the invitation exclusively through your personal iCatt page
bout 10 days before the date scheduled for graduation.

Polo Studenti - online

Wait for the convocation that you will receive via iCatt approximately 10 days before 
the planned date for graduation. Check your grade average.
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FINAL EXAMINATION
Application rejected due to missing requirements

To find out the requirements the deadlines consult in the STUDENT PORTAL the section 
Graduation > Procedures and deadlines.
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Graduation applications are submitted within the deadlines set for each 
graduation session.The deadlines and timetables differ depending on the degree 

programme.

You do not meet the necessary curricular requirements.
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SUBMIT THE FINAL EXAMINATION PAPER

Click on "Sign In” and upload the final paper.
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FINAL REQUIREMENTS

Once your application for admission to the graduation session has been approved by the 
professor, you can fill in questionnaire about your experience at Università Cattolica. Log 
in to iCatt, to the “Online Secretariat” section and finally to “Evaluation Questionnaires”.

CONTACTS AND ASSISTANCE

If you have any problem, contact the Polo Studenti using the Request for information 
form on your iCatt page:
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REVOKING THE GRADUATION APPLICATION
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Once the revocation 
request has been 

completed, the application 
status will change to

You must revoke your 
application for graduation if:

 you decide not to 
graduate in this session,

 you have not completed 
all your exams,

 your final examination 
paper is not ready.

Supervisor

Correlatore

Dissertation title

Course

Revoke
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PSYCHOLOGY –
UNDERGRADUATE DEGREES (courses delivered in Italian)

The student who intends to graduate
must make the Key Word choice
according to the directions and
deadlines set by the Faculty.

Without this choice, it will not be
possible to submit the graduation
application.

Teacher evaluator and keyword 

 Check personal data: in case of errors or 
changes contact the Polo Studenti.

 Verify parchment shipping address.

Continuing on, the application will show the 
evaluating teacher at the time chosen

 Enter the topic/title of the final paper.

 Read the final requirements carefully and 
click "Continue For Acceptance“.

 Forward to Teacher for approval and await 
outcome.
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PSYCHOLOGY –
QUALIFYING MASTER’S DEGREES (Practical Assessment)
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After submitting your graduation topic, proceed to pay the graduation fee, the fee for 
participation in the Practical Assessment and the revenue stamp. 

Click on “Continue”:

Once payments have been made, indicate the date and upload the receipt of the 
government tax paid:



BANKING, FINANCE AND INSURANCE SCIENCES – 
UNDERGRADUATE DEGREE ESIR

After choosing the topic/title of the final test, students in the three-year courses of the 
Faculty of Banking, Finance and Insurance must also indicate the modality of the final test: 
report or thesis. 

At this stage, the choice of mode is indicative. If the "Thesis" modality is chosen, the 
student must then maintain the average requirement when applying for graduation as well. 

When submitting your graduation application, check the requirements and choose the 
"Report" or "Thesis".

If you do not meet the requirements for the "Thesis" mode, the system will only show 
the "Report" mode.
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MANCA
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BANKING, FINANCE AND INSURANCE SCIENCES -
GRADUATE DEGREE ESIR

• Verify your personal data
• Choose the course and the professor/lecturer 

If you need help, click this button:

Choosing a supervisor at UCSC:

A. Select the course and the 
professor/lecturer
B. Indicate the topic/title of the 
final examination
C. Forward the examination topic 
to your professor/lecturer for 
approval and wait for an answer

Choosing a supervisor at USI:

A. Download module

B. Fill in all its parts and sign 

C. Send an e-mail at: 
laurea.esir.tesi@unicatt.it

European studies in investor relations and financial communication
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BANKING, FINANCE AND INSURANCE SCIENCES -
GRADUATE DEGREE ESIR

Supervisor at UC

• Verify your personal data and shipping address
• If you want to receive your final examination certificate (parchment) 

at a different address from the one present in our archives, please 
remember to specify it in this area.

• Confirm final examination title
• Read and accept Final requirements
• Choose Thesis consultation mode
• Forward the application to your professor/lecturer for approval and 

wait for an answer

Choosing a supervisor at USI:

A. Download module

B. Fill in all its parts and sign 

C. Send an e-mail at: 
laurea.esir.tesi@unicatt.it

European studies in investor relations and financial communication
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POLITICAL AND SOCIAL SCIENCES –
GRADUATE DEGREE– DD HALLE

• Verify your personal
• Choose the course and the professor

If you need help, click this button:

Choosing a supervisor at UCSC:

A. Select the course and the professor
B. Indicate the topic/title of the final 
examination
C. Forward the examination topic to 
your professor for approval and wait for 
an answer

Choosing a professor at HALLE:

A. Download module

B. Fill in all its parts and sign 

C. Send an e-mail at: 
gestione.carriera.studenti-mi@unicatt.it

DD Graduate Degree in European and International Politics - Master of Science Europäische und Internationale 
Wirtschaft of the Martin-Luther-Universität Halle-Wittenberg (MLU-Halle).
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POLITICAL AND SOCIAL SCIENCES – 
GRADUATE DEGREE– DD HALLE
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Supervisor at UC

• Verify your personal data and shipping address
• If you want to receive your final examination certificate (parchment) 

at a different address from the one present in our archives, please 
remember to specify it in this area.

• Confirm final examination title
• Read and accept Final requirements
• Choose Thesis consultation mode
• Forward the application to your professor/lecturer for approval and 

wait for an answer

Choosing a professor at HALLE:

A. Download module

B. Fill in all its parts and sign 

C. Send an e-mail at: 
gestione.carriera.studenti-mi@unicatt.it

DD Graduate Degree in European and International Politics - Master of Science Europäische und Internationale 
Wirtschaft of the Martin-Luther-Universität Halle-Wittenberg (MLU-Halle).
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POLITICAL AND SOCIAL SCIENCES

GRADUATION PORTAL
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After choosing the topic of the final examination and submitting the graduation application, 
the reference professor must approve the admission to the final exam:

Once you get to “Step 3” of the procedure click on 
“Continue”, then wait for the approval or rejection e-mail:



ECONOMICS AND LAW – 
UNDERGRADUATE DEGREES (FINAL PAPER) – MASTER DEGREE
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TOPIC – TITLE OF THE FINAL PAPER 

The student who intends to 
graduate should contact the 

faculty member assigned by the 
Thesis Committee and agree on a 

topic, adhering to the timelines 
set by the Faculty.

 Check personal data: in case of errors or 
changes contact the Polo Studenti.

 Verify parchment shipping address.

 

 Enter the topic/title of the final paper.

In case your graduation mode is "Final paper 
from Thesis Lab," enter the title of the lab.

 Forward to the teacher for approval and 
await the outcome. 

The teacher supervisor and 
teaching are automatically entered 

based on the Thesis Committee 
assignment.
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