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GROUP TUTORING - A.Y. 2026/27

To the Magnificent Rector Professor Elena BECCALLI

I, the undersigned _____________________________________________________________________

Born in _______________________________________ Province ______ on _____/____/______
Tax code _________________________________________
Resident in _________________________ Post Code __________ Province ________ Address _____________________________________________ No. _______ Tel. ____________________ Currently residing in _____________________ Address_______________________ Post Code ___________ Province _______ Cell no. ____________________________ 
E-mail_______________________________________________

WISH TO PRESENT THIS APPLICATION OF FIRST EMPLOYMENT FOR THE GROUP TUTORING ACTIVITY AT THE FACULTY OF _____________________________________________________

I attach the following documentation:
1. Curriculum vitae (with photo, if applicable); 
2. Self-certification of the completion of an undergraduate and/or integrated degree programme, including final degree grade and exam marks; 
3. Self-certification of the completion of a graduate degree programme, including final degree grade and exam marks, or self-certification of enrolment in a graduate degree programme, including exam marks obtained to date; 
4. Self-certification of enrolment in an undergraduate and/or integrated degree programme, including exam marks obtained to date. 
N.B. Self-certifications can be downloaded from the personal I-Catt page.

I hereby declare that i have read the description of the service (“group tutoring”) and that i am aware that the assignment of the position is subject to the evaluation of a selection committee.
The personal data provided will be processed by Università Cattolica del Sacro Cuore, acting as Data Controller, in accordance with the provisions of Regulation (EU) 2016/679 (“GDPR”).
Please read the information notice on the processing of personal data at:
https://www.unicatt.it/privacy.html
By signing this application, i declare that i have read the information notice concerning the processing of personal data.
Consent to the processing of personal data:
With regard to the processing of my personal data belonging to special categories pursuant to Article 9 of the GDPR (e.g. data relating to health conditions, such as membership of protected categories), contained in my curriculum vitae or in any other documentation submitted to the University for purposes connected with or instrumental to the selection process:
□ I give my consent
□ I do not give my consent

Signature _____________________________
From 1 November 2011, Università Cattolica del Sacro Cuore has adopted its own Code of Ethics, with the aim of strengthening the sense of belonging of all members of the University community, promoting its fundamental principles and values, and defining rules to ensure the effectiveness and transparency of the University’s activities.
The Code of Ethics is available in hard copy at the Faculty Deans’ Offices, university associations and student movements, and in electronic format on the official UCSC website and on the I-Catt portal.

Place and date: Milan, ___ /___
Signature _____________________________
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THE GROUP TUTOR
By resolution of the Board of Directors of 16 July 1999 and the Academic Senate of 27 September 1999, Università Cattolica del Sacro Cuore established the Group Tutoring service with the aim of supporting students enrolled in the University’s degree programmes and promoting activities aimed at preventing dropout and study abandonment.

Who is the Group Tutor?
The Group Tutor is a high-achieving graduate student or serving as a subject tutor, PhD student, or student residing in university colleges.
The Tutor signs an annual contract, issued by the Human Resources Department of Università Cattolica, for a maximum commitment of 350 hours, to be carried out from September to July.
The Group Tutor activity may be carried out for a maximum of four academic years, subject to confirmation by the Faculty Committee. 
In order to ensure greater proximity and effectiveness in the tutor-student relationship, the maximum age limit for applying for a first assignment is 30 years.

What are the Group Tutor’s activities?
The Group Tutor supports and guides students throughout their learning journey and helps address the various difficulties that may arise.
In particular, the Group Tutor:
· welcomes new students at the beginning of their university experience, providing orientation and information about the Faculty and its degree programmes; 
· supports students in organizing their study plans, planning examinations, and identifying effective study methods; 
· provides guidance on the various academic opportunities and services offered by the University, helping students integrate them into their personal educational path; 
· identifies possible obstacles in the learning process, with particular attention to the risk of isolation, one of the critical factors related to university dropout; 
· carries out monitoring, support, and reception activities for students experiencing difficulties, facilitating personalized support; 
· welcomes students enrolled in graduate programmes during the first weeks of classes, organising dedicated sessions to provide information on the support services offered by the University; 
· supports high school and undergraduate students during orientation events. 

The activity is coordinated by the Tutoring Office of the various campuses of Università Cattolica (Milan, Brescia, Piacenza-Cremona, Rome) and is carried out under the supervision of the tutor appointed by the Faculty Council.

How and where does the Group Tutor work?
Before starting the activity, the Tutor must attend a compulsory training course aimed at developing communication, interpersonal, organizational, and management skills for conducting individual interviews and group meetings.
The Tutor also receives information about the University’s services relevant to the activity and is supported by a team of psychologists in the management of particularly complex cases, as well as by the staff of the Tutoring Office.

The Tutor is assigned an institutional email account for communication with students and the relevant offices.

The Tutor may organize in-person meetings in dedicated university classrooms.

Given the relevance of the activity and the complexity of the issues involved, the Group Tutor is subject to periodic monitoring meetings with the relevant offices, the training staff, and the Faculty contact person.
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