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ONLINE LEARNING AGREEMENT (OLA)
Guida alla compilazione



e CHE COS’E L’OLA?

del Sacro Cuore

Il Learning Agreement € un documento fondamentale nel processo di mobilita Erasmus, in quanto definisce il piano di studi che lo
studente svolgera presso l'universita ospitante e costituisce la base per il riconoscimento accademico delle attivita svolte all’estero.

Per semplificare e velocizzare le procedure di approvazione e modifica, il Learning Agreement e stato digitalizzato: nasce cosi ’Online
Learning Agreement (OLA), che consente agli studenti Erasmus di compilare, firmare e far approvare il proprio piano di studi attraverso
una piattaforma online.

L’OLA deve essere compilato prima dell’inizio del periodo di mobilita, concordato con il coordinatore Erasmus del corso di studi e
approvato dall’'universita ospitante. Nel documento vanno indicati gli esami che si intende sostenere all’estero e la loro
corrispondenza con quelli che verranno riconosciuti al ritorno.

Per essere valido, UOLA deve riportare la firma elettronica di tre soggetti:

* lo studente
* ilcoordinatore Erasmus della sede di provenienza (Sending Institution Responsible Person)
* ilcoordinatore Erasmus della sede ospitante (Receiving Institution Responsible Person)

Non e necessaria la stampa del documento: UOLA puo essere firmato interamente online, ma resta sempre disponibile sulla
piattaforma per essere consultato, scaricato o stampato in caso di necessita.

E consentita una sola versione dell’OLA per studente. Eventuali modifiche sono ammesse una sola volta per semestre di mobilita.

Questa guida vi accompagnera passo dopo passo nella registrazione alla piattaforma www.learning-agreement.eu, honché nella
compilazione e firma del vostro Online Learning Agreement.


http://www.learning-agreement.eu
http://www.learning-agreement.eu
http://www.learning-agreement.eu
http://www.learning-agreement.eu
http://www.learning-agreement.eu
http://www.learning-agreement.eu
http://www.learning-agreement.eu
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(& e STEP 1: REGISTRAZIONE

Accedi alla piattaforma EWP: www.learning-agreement.eu

'OLA ABOUT FAQ ELDEROLA FOR TRAINEES
-3

Online Learning Agreement | /

Prepare your Learning Agreement online within a few steps

and share it with both home and host universities.

LOGIN TO ACCESS YOUR LEARNING AGREEMENT

Clicca poi su “LOGIN TO ACCESS YOUR LEARNING AGREEMENT”
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Clicca su “Log in with MyAcademiclD”; nella schermata successiva inserisci “Universita Cattolica del
Sacro Cuore” e clicca sul risultato: sarai reindirizzato alla pagina di login, dove dovrai inserire le tue
credenziali iCatt.

‘OLA ABOUT FAQ ELDEROLA FOR TRANEES

-l
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Your OLA just a click away! [ | or

The login options available to access the Online Learning Agreement
platform are the following:

& | Login with elDAS

s eduGAIN (your academic credentials)
« g|DAS (national 10)

* Googlelogin G Login with Google
All three options will be accessible when clicking "login which will lead you

to the MyAcademiclD platform that supports all three of the pathways and

after the authentication procedure will bring you back to the Cnline

Learning Agreement platform to access your OLA!
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Clicca su “Proceed to register on the MyAcademiclD IAM Service” e, dopo aver controllato i dati
precompilati, clicca su “Confirm” per accettare l'informativa, poi clicca su “Submit”

\&’MyAcademiciD

The MyAcademiclD |AM Service is used to access all Erasmus
mobility services. Since November 2020 all users are reguired to
complete the registration on the MyAcademiclD IAM Service in
order to continue.

You will have to complete the following steps:

1. Click on "Proceed to register on the MyAcademiclD |IAM
Service"

2. Fill in the registration form. To be able to view and process
your previous OLA, use the email that you had used before

3. You will receive an e-mail to verify your e-mail address.

4. Click on the verification link in that email to complete the
registration.

Proceed to register on the MyAcademicID IAM Service
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Compila i campi nella schermata “My account” e accetta i termini e le condizioni del servizio.

Nel campo “Field of education” sara
necessario selezionare dal menu a tendina il
codice ISCED, un valore univoco che identifica
Il livello di studio e larea disciplinare della
facolta di appartenenza (v. tabella a lato).

es. facolta di Scienze politiche e sociali > codice 0312

Nel campo “Study cycle” sara necessario selezionare
dal menu a tendina una delle seguenti opzioni:
 EQF level 6 per la mobilita in Laurea Triennale;
* EQF level 7 per la mobilita in Laurea Magistrale o
Laurea Magistrale a Ciclo Unico;
* EQF level 8 per mobilita in Dottorato di Ricerca

Subject area, Code [3]: Inserire nel "Learning Agreement” SOLO il codice in neretto corrispondente
alla propria facolta di appartenenza

0311: economics (14.3 - 314) - 0410: Business and administration, not further defined (04.0, 04.1, 04.2 - 3, 34, 340)

0311: economics (14.3 - 314) - 0410: Business and administration, not further defined (04.0, 04.1, 04.2 - 3, 34, 340)

0311: economics (14.3 - 314) - 0410: Business and administration, not further defined (04.0, 04.1, 04.2 - 3, 34, 340)

0421: Law (10.0, 10.1, 10.2, 10.3 - 3, 38, 380)

0421: Law (10.0, 10.1, 10.2, 10.3 - 3, 38, 380)

0220: Humanities (except languages), not further defined (08.0 - 2, 22, 220)

0912: Medicine (12.1, 12.2 - 721)

0313: psychology (14.4 - 311)

0810: Agriculture, not further defined {01.0, 01.1 - 6, 62, 620)

0540: Mathematics and statistics, not further defined (11.0 - 4, 46)

0110: Education, not further defined (05.0, 05.1- 1, 14, 140)

0231: Language acquisition (09.0, 09.2, 09.5, 09.6 - 222)

054 1: mathematics (11.1 - 4561)

0312: political sciences and civics (14.1, 14.6 - 313)
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Flease select your mobility type. Choose carefully, if you pick the wrong one you'll hove to stort over.

Blended Mobility with Short-term Short-term Doctoral Mobility
Physical Mobility

clicca qui per creare il tuo OLA
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Compila tutti i campi segnalati come obbligatori con *

Student Information Senadin L

P L eTHC Year -~
/ Student

aggiungi lanno

accademico della E—
mObilité Date af birth * Gender ® Mationality

m—y e-mailistituzionale
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Sending Responsible Person

First name(s) *
Gianluca

Last name(s) *
Samsa

Position *

Associate Director Education Abroad

Email *

erasmus-mi@unicatt.it

Phone number

+390272345252

STEP 3: SENDING RESPONSIBLE PERSON

Responsible person at the Sending Institution: an academic who has the authority t
approve the Learning Agreement, to exceptionally amend it when it is needed, as

ogramme on behalf of the

well as to guarantee full recognition of such pr

responsible academic body, The name and email of the Responsible person must be

ed in only in case it differs from that of the C

of the document

Previous

ontact person mentioned at the top

Sending Administrative Contact Person

First name(s)
Gianluca

Last name(s)

Samsa

Position

Associate Director Education Abroad

Email

erasmus-mi@unicatt.it

Phone number

+390272345252

Administrative contact person: person who provides a link for administrative
infermation and who, depending on the structure of the higher education
institution, may be the departmental coordinator or works at the internationa
relations office or equivalent body within the institution

PER LA SEDE DI MILANO:

Sending Responsible/Administrative Person:

e SURNAME: Samsa

e FIRST NAME: Gianluca
e POSITION: Associate Director Education Abroad

* EMAIL: erasmus-mi@unicatt.it
e TELEPHONE: +39 02 7234 5252



mailto:erasmus-mi@unicatt.it
mailto:erasmus-mi@unicatt.it
mailto:erasmus-mi@unicatt.it
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Sending Administrative Contact Person P E R LA S E D E D I B R ESC IA:

Sending Responsible Person

First name(s) * First name(s)

Gianluca Gianluca Sending Responsible/Administrative Person:

Last name(s) * Last name(s)

Sams: sams: SURNAME: Samsa
s . e - FIRST NAME: Gianluca
pssociate Director Education Abroac e e e et * POSITION: Associate Director Education
Abroad
N .  EMAIL: ucsc.international-bs@unicatt.it
e R * TELEPHONE: +39 030 2406 250

Email * Email

erasmus-mi@unicatt.it erasmus-mi@unicatt.it

Responsible person at the Sending Institution: an academic who has the authority to Administrative contact persom: person who provides a link for administrative
approve the Learning Agreement, to exceptionally amend it when it is needed, as infermation and who, depending on the structure of the higher education

ell as to guarantee full recognition of such programme on behalf of the institution, may be the departmental coordinator or works at the international
responsible academic body. The name and email of the Responsible person must be relations office or equivalent body within the institution
filled in only in case it differs from that of the Contact person mentioned at the top

of the document
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Sending Responsible Person

Sending Administrative Contact Person PER LA SEDE DI PIACENZA/CREMONA

First name(s) * First name(s)

Gianluca Gianluca

Sending Responsible/Administrative Person:

Last name(s) * Last name(s)

Samsa Samsa

osition - N SURNAME: Samsa
Associate Director Education Abroad Associate Director Education Abroad * FI RST NAM E: G i a n l-u Ca
sl e * POSITION: Associate Director Education Abroad

erasmus-mi@unicatt.it erasmus-mi@unicatt.it ¢ EMAIL: programmi.internaZionali_pC@unicatt.it
Phone number Phone number ¢ TELEPHONE: +39 02 7234 5252

+390272345252 +390272345252

Responsible person at the Sending Institution: an academic who has the authority to Adrinistrative contact person: person who provides a link for administrative
approve the Learning Agreement, to exceptionally amend it when it is needed, as information and who, depending on the structure of the higher education

ell as to guarantee full recognition of such programme on behalf of the institution, may be the departmental coordinator or works at the international
responsible academic body. The name and email of the Responsible person must be relations office or equivalent body within the institution
filled in only in case it differs from that of the Contact person mentioned at the top

of the document
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Sending Responsible Person

First name(s) *
Gianluca
Last name(s) *
Samsa
Position *
Associate Director Education Abroad
Email *
erasmus-mi@unicatt.it

Phone number

+390272345252

Responsible person at the Sending Institution: an academic who has the authority t

approve the Learning Agreement, to e

well as to guarantee full recognition of such programme on behalf of the

xceptionally amend it when it is needed, a

responsible academic body. The name and email of the Responsible person must be

ed in only in case it differs from that of the Contact person mentioned at the top

of the document

Previous

Sending Administrative Contact Person

First name(s)
Gianluca

Last name(s)

Samsa

Position

Associate Director Education Abroad

Email

erasmus-mi@unicatt.it

Phone number

+390272345252

Adrinistrative contact person: person who provides a link for administrative
infermation and who, depending on the structure of the higher education
institution, may be the departmental coordinator or werks at the interna

relations office or equivalent body within the institution

STEP 3: SENDING RESPONSIBLE PERSON

PER LA SEDE DI ROMA

Sending Responsible/Administrative Person:

e SURNAME: Samsa

e FIRST NAME: Gianluca
e POSITION: Associate Director Education Abroad

e EMAIL: ucsc.international-rm@unicatt.it
e TELEPHONE: +39 02 7234 5252
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Receiving Responsible Person Receiving Administrative Contact Person

First name(s) * First name(s)

Last name(s) * Last name(s)

Contatta 'ateneo ospitante per
Festen” rosten chiedere le informazioni relative alla
Receiving Responsible Person

Email * Email

Phone number Phone number

nd ema E
ns ust be filled in only in case it differs from that of the Contact

Responsible person at the Receiving Institution: the name a
esponsible person m )
person mentioned at the top of the docurment
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Nella TABLE A inseriSCi gl_i p Table A - Study programme at the Receiving institution °

esami che sosterrai all’estero
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Nella TABLE B inserisci
gli esami per i quali
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Cattolica
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Student Information

NIVERSITA
ATTOLICA
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Irformation

Commitment Preliminary

Sending Institution Receiving Institution Proposed Mobility Virtual Components Commitment

Information Frogramme

STEP 4: FIRMA DELL'OLA

Dopo aver firmato il documento, clicca qui per ottenere la firma dei
tuoi coordinatori.

Puoi controllare lo stato del tuo OLA dal tuo account e scaricarne
una copiain PDF.

Una volta che il documento sara firmato, riceverai un’email di
conferma.

ATTENZIONE: UOLA puo essere rifiutato dai coordinatori. In questo
caso riceverai un’email per aggiornare il documento e dovrai ripetere
la procedura.

> Firma quiiltuo OLA

By tally signing this docwment. the student, the 5 Instriution and the Recen nstitution m bz el
fgresmeent and that they v armily with T reed br parties. Ser 0 Institutic e b I
rirciples of the Brasmus Charter for Higt obility 1 ; b zsed i Bhee | i 1

r institud seaded im Fartner Cou | rERIr an | nit ko what I
jrant agreement. The Recsiving Institution rims tl tticnal « I i 1iite 1nid =l
sble 1o the student ending m coymimits o mize all t its or ine b= F nist n for
exsfully complebsd ¢ anal con iy I 7 I I
THTILiL ta the Se Irestrhuticon an I r I T respansible persons ar r stud i
£ 5 i Jg-r - a

Previous

fign and send the Online Leaming Agreemet to the Responsible person at the Sending Institution for revies
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ONLINE LEARNING AGREEMENT (OLA)
Tutorial



LAy A Whatis the «OLA»?

_ del Sacro Cuore
HEDTOLA

The Learning Agreement is a key document in the Erasmus mobility process: it outlines the study plan that the student will follow at the
host university and serves as the basis for the academic recognition of the activities completed abroad.

To simplify and speed up the approval and modification procedures, the Learning Agreement has been digitized: this has led to the
creation of the Online Learning Agreement (OLA), which allows Erasmus students to complete, sign, and have their study plan
approved via an online platform called EWP.

The OLA must be completed before the start of the mobility period, agreed upon with the Erasmus coordinator of the degree
program, and approved by the host university. The document must list all the exams you intend to take abroad and specify which
ones will be recognized upon your return at your home university.

To be valid, the OLA must bear the electronic signatures of three parties:

1. the student

2. the Erasmus coordinator at the home institution (Sending Institution Responsible Person)
3. the Erasmus coordinator at the host institution (Receiving Institution Responsible Person)

You do not need to print the document: the OLA can be signed entirely online, but it remains available on the platform for viewing,
downloading, or printing if necessary.

Only one version of the OLA is permitted per student.
Changesto the original OLA may be made only once per semester.

This guide will walk you through the process of registering on the www.learning-agreement.eu platform, as well ascompleting and signing your Online
Learning Agreement.
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Log into the EWP platform: www.learning-agreement.eu

-
OLA ABOUT FAQ ELDEROLA FOR TRAINEES LOG N
-

Online Learning Agreement

Prepare your Learning Agreement online within a few steps

and share it with both home and host universities.

LOGIN TO ACCESS YOUR LEARNING AGREEMENT

Clickon “LOGIN TO ACCESS YOURLEARNING AGREEMENT”


https://learning-agreement.eu/
https://learning-agreement.eu/
https://learning-agreement.eu/
https://learning-agreement.eu/
https://learning-agreement.eu/
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Click on “Log in with MyAcademiclD”; On the next screen, enter “Universita Cattolica del Sacro Cuore” and
click on the result: you will be redirected to our login page, where you will need to enter your iCatt
credentials.

=
OLA ABOUT FAQ ELDEROLA FOR TRANEES
-

My account @
Y Q%:”Myﬁcademicll)

Log in with MyAcademici®

? Logging into your Oi.  .earning ... MyAcademk Login with
ogging into your i

> S
-2 8 R
4 N
/ \
l [ | A\ Darpes | 4y 2 Sougre e
f -
[
' /S - or
P AN
- \ [ N\ a :
\ / J \ Qe Wik WOAS
N / \
P g e Oowe
\

Universita Cattolica del

Universita Catiolica del Sacro Cuore

onlina !eornm_q cgreement_l
unicatt. it

@

o+o, | Cosfunged by the
ne

Guarda su (YouTube I ONLINELEARNINGAGREEMENT

Your OLA just a click away! [ ) ] or
The login opticns available to access the Online Learning Agreement
platform are the following:

€ | Login with elDAS

* eduGAIN (your academic credentials)
e ¢g|DAS (national ID)
e Google login

E Login with Google
All three options will be accessible when clicking "login® which will lead you

to the MyAcademiclD platform that supports all three of the pathways and

after the authentication procedure will bring you back to the Online

Learning Agreement platform to access your OLA!



it STEP1: REGISTRATION

del Sacro Cuore

Click on “Proceed to register onthe MyAcademiclD IAM Service” and, after checking the pre-filled
Information, click “Confirm” to accept the terms and conditions, then click “Submit”.

-

//4:’\\\

\&'MyAcademiciD

The MyAcademiclD |IAM Service Is used to access all Erasmus
mobility services. Since November 2020 all users are required to
complete the registration on the MyAcademiciD IAM Service in
order to continue

You will have to complete the following steps

1. Click on "Proceed to register on the MyAcademiclD IAM
Service’

2. Fill in the registration form. To be able to view and process
your previous OLA, use the email that you had used before

3. You will recelve an e-mail to verify your e-mail address.

4. Click on the verification link in that email to complete the
registration.

J

Proceed to register on the MyAcademiclD IAM Service
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Fillin the required fields on the “My account” area, and accept the terms and conditions of the service.

Subject area, Code [3]: Inserire nel "Learning Agreement” SOLO il codice in neretto corrispondente

I n “ Field Of ed ucation” ’ y O u W i I. I. n e e d t O alla propria facolta di appartenenza

Se le Ct t h e I S C E D CcO d e f Fom t h e menu. 0311: economics (14.3 - 314) - 0410: Business and administration, not further defined (04.0, 04.1, 04.2 - 3, 34, 340)

T h e I S C E D CcO d e | S ad Va l ue t h d t 0311: economics (14.32 - 314) - 0410: Business and administration, not further defined (04.0, 04.1, 04.2 - 3, 34, 340)

S p ecC i f I es y our S t u d y l. eve l. an d y our 0311: Economics (14.3 - 314) - 04 10: Business and administration, not further defined (04.0, 04.1, 04.2 - 3, 34, 340)

disci P lina 'y area. 0421: Law (10.0, 10.1, 10.2, 10.3 - 3, 38, 380)

Ex: Political and Social sciences: 0312 0421: Law (10.0, 10.1, 10.2, 10.3 - 3, 38, 380)

0220: Humanities (except languages), not further defined (08.0 - 2, 22, 220)

0912: medicine (12.1, 12.2 - 721)

In the “Study cycle” field you will need
to select one of the following options:

0313: psychology (14.4 - 311)

° EQF level 6: mob”_rty abroad during your 0810: Agriculture, not further defined (01.0, 01.1 - 6, 62, 620)

B acC h e l.o r, S d egre e 0540: Mathematics and statistics, not further defined (11.0 - 4, 46)

y EQF level 7: mObIlIty abroad during yOur 0110: Education, not further defined (05.0, 05.1 - 1, 14, 140)

Master’s degree

0231: Language acquisition (09.0, 09.2, 09.5, 09.6 - 222)

* EQF level 8: mobility abroad during your PhD

054 1: mathematics (11.1- 461)

0312: political sciences and civics (14.1, 14.6 - 313)
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Please select your mobiity type. Choose carefully, if you pick the wrong one you'll have to start over.

Blended Mobility with Short-term Short-term Doctoral Mobility
Physical Mobility

Click here to create your OLA
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Add the academic

year of your e
mobility

Add your @icatt
e-mail address
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Samsa

Position

A te Director Educat b
Email

erasm ni@u tit

Sending Administrative Contact Person

Paosition

A te Director Educat b !
Email

erasm ni@u t.it

STEP 3: SENDING RESPONSIBLE PERSON

MILAN CAMPUS

Sending Responsible/Administrative Person:

e First Name: Gianluca
e Last Name: Samsa

e Position: Associate Director Education

Abroad

e Email: erasmus-mi@unicatt.it
e Phone number: +39 0302406250



A :
ST

s STEP3: SENDING RESPONSIBLE PERSON

Sending Administrative Contact Person B RESC IA CAM PUS

First name(s) *

Sending Responsible/Administrative Person:
* First Name: Gianluca

e Last Name: Samsa

e Position: Associate Director Education
+390272345252 Ab rO a d

ey © cmall: ucsc.internationa =bs@unicatt.i
«  Phone number: +39 0302406250



mailto:ucsc.international-bs@unicatt.it
mailto:ucsc.international-bs@unicatt.it
mailto:ucsc.international-bs@unicatt.it

s STEP3: SENDING RESPONSIBLE PERSON

A :
RASTOT

PIACENZA/CREMONA CAMPUS

First name(s) *

Sending Responsible/Administrative Person:
e First Name: Gianluca
1 i i ssociate Director Education Abroad ® La St N a m e : Sa m S a

* Position: Associate Director Education
Abroad

ikt sy pmembo ek i * Email: programmi.Internazionali-

* Phone number: +39 0302406250
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Sending Responsible Person Sending Administrative Contact Person RO MA CAM PUS

Sending Responsible/Administrative Person:

Samsa

- e First Name: Gianluca
Associate Director Education Abroad Associate Director Education Abroad o La St N a m e : S a m S a

* Position: Associate Director Education

e Phone number Abroad

S———— smicno o e syt || e skl st * Email: ucsc.international-rm@unicatt.it
et | e Phone number: +39 0302406250
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Receiving Responsible Person Receiving Administrative Contact Person

First name(s) * First name(s)
Last name(s) * Last name(s)

Ask your host university for the
Position * Position

Information regarding the
il - Receiving Responsible Person

Phone number Phone number
Responsible person at the Receiving Institution: the name and email of the
Responsible person must be filled in only in case it differs from that of the Contact

rson mentioned at the top of the document
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Table & - $tudy programme at the Receiving institution *

Mo Cormmanent adelsd ver
/ Add Component to Table A

TABLE A Enter all the exams
you will take abroad.

TABLE B enter the Unive rSité Table B - Recognition at the Sending institution
CattoFica exams for wh.i(.:h )
you will ask the recognition.
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Student Information

Commitment Preliminary

Sending Institution Receiving Institution Proposed Mobility Virtual Components Commitment
Information Information Programme

After signing the document, click here to have your coordinators
sign it.

You can check the status of your OLA from your account and
download a PDF copy.

Once the document has been signed by your coordinators, you will
receive a confirmation email.

NOTE: Your OLA may be rejected by the coordinators.

In this case, you will receive an email asking you to update the
document, and you will have to repeat the process.

Previous

Sign and send the Online Leaming Agreement to the Responsible person at the Sending Institution for review

» Sign here
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HEDTOLAS

- You can edit your OLA only ONCE > make changes only when you are sure it is the final version
of the document.

- You can edityour OLA only when it has already been sighed by both universities.

See the status of your Online Leaming Agreement to successfully finalise it with the sending and recenving
university.

sending Institution

- View or
| Receiving Institution Status

Created

Edit
European University Foundation European University Foundation Signed by both « «I»'du*..v'm-. Tue, 09/21/2021 Apply
Brussels office

07.02 Changes

Download
PDF

History
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- Here you can delete or add course
- You will need to modify both table A and table B

Add Component to Table A
Final LA Table A2
No Con ponent added yet

Add Component Final Table A2

[y
eb link to the course catalogue at the Sending Institution nbin

--------------

Check this website for more information: https://www.youtube.com/watch?v=DJQrbAD /7038



https://www.youtube.com/watch?v=DJQrbAD7038

®
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Contatti/Contacts

s ®© 0 O
46 © 0 0 O
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Milano: erasmus-mi@unicatt.it

Brescia: ucsc.international-bs@unicatt.it

Piacenza/Cremona: programmi.internazionali-pc@unicatt.it

Roma: ucsc.international-rm@unicatt.it

NIVERSITA
ATTOLICA

el Sacro Cuore

SMC
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