UNIVERSITA

CATTOLICA

del Sacro Cuore

Online certificates

Description of the main features of the application

Funzione Gestione Carriera e Servizi agli Studenti 1



NIVERSITA
ATTOLICA

el Sacro Cuore

Online Certificates

oEE

Application scope

The online certificate system allows students to apply for In this experimental phase, this application can be used only for
and obtain a certificate relating to their career some types of certificate and only for enrolled students :
. . . The certificates available upon request are:
thrpugh a new appllcatlon on the iCatt page, without 1 Enrolment certificate
going to the Student Services Centre. 2. Enrolment certificate with exams, grades and dates

3. Enrolment certificate - for residency document application
4. Enrolment certificate with exams, grades and dates - for
residency document application

5.Enrolment certificate - for scholarship/bursary application
6.Enrolment certificate with exams, grades and dates — for
scholarship/bursary application

7.Statement of payment of tuition and university fees —
academic year

8. Statement of payment of tuition and university fees —

Follow the steps below:

I 1. Access iCatt

2.Request your certificate 9. Statement of all payments made to University

WP Clickhere to view a few examples of facsimile.

3. Pay for your certificate

o To pay the required certificat the MAV payment slip.
Pa be made:
aly), with no extra

4. Print your certificate

o You can print your certificates

Enrolment certificate

2 no. 780 vdet na: 778
"

1 Print @
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WARNING!

Certificates used abroad, in Italian and English, must be printed
by the Student Services Centre and signed in original by special
officials with signature deposited in the Prefecture.

ORDER CERTIFICATES AND TRANSCRIPTS OF RECORDS OMNLIMNE

Here you can order various certificates and transcripts of student records.

Certificates are issued either with or without revenue stamp (marca da bollo). The type
of certificate you need will depend on what you will use it for and what the law permits.
Certificates that require a revenue stamp can be issued immediately, whereas those
requiring revenue stamp cannot be issued until proof of payment has been received.
Certificates cannot be issued if your student administrative records are not up to date.
For documents to be submitted to Italian public administration offices or offices
providing public services, go to the dedicated section for self-certification which
is required for this use.

Certificates used abroad, in Italian and English, must be printed by the Student

Services Centre and signed in original by special officials with signature deposited
in the Prefecture.

GO TO
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1. Access to iCatt
ONLINE CERTIFICATE REQUEST Section

oEE

Students must access their personal iCatt page and, in the Online Secretariat section — Career, click on the ACCESS
button of the specific functionality called "ONLINE CERTIFICATE REQUEST", then access the application.

1. Access iCatt, enter the Online
Secretariat section [Segreteria online],
then get to the Career [Carriera] section

LNIVERSITA CATTOUICA et s Cue

AFPOSTMENTS EXAM RE Gt STRADON
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2 Click on the ACCEDI
(Enter) buttonin the
Online Certificate
Request box
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2. Certificate request
Preview of available certificates 1/3

Prior to selecting the certificate for which you want to get a printout, you can click on the LINK in the top box to view the
list of available certificates and preview them. The aim is to verify the characteristics of the certificate that will be produced
so that they exactly reflect the student's needs and they can make the choice of the certificate consciously.

UNIVERSITA CATTOLICA det Sscto Cooe = | () rauano

IN PROGRESS MY CERTIFICATES

£ enGLISH

By clicking on the flag you can

1 1
1 1
. - - 1 1
bl mﬂwemam select”. \ select the preferred language
The issuing of an online certificate is subject to the : to continue the procedure :
licant’ t of the expected f sta . )
o é pay “;,.“,L"{'.;‘: funed. 1 (Italian or English). 1
Therefore, before con: the request for the issue of the L e T PP ]

which youﬂlntend torequesta

page containing the list and f;
certifi lable for fssuing.
Certificati on line_ENG
Enrolment certificate Envolment cevpflicate with Enrolment certificate with
exams, aradefand dates - for exams, grades and dates

residency ument application

SELECT SELECT SELECT

o Selection o Summary o Result

1 Click on the link and view the page describing
the certificates available online.

sk
ALt

I Crmimerr senfoam T medessy ®comeetatptision

IMPORTANT:Please check carefully the accuracy of the
information because, once paid, the certificate will

NOT be refundable under any circumstances
(as highlighted in the screenshot’s comment).




NIVERSITA
ATTOLICA

el Sacro Cuore

@E

2. Certificate request
Certified and specific selection of details (e.g. language) 2/3

o

After displaying sample templates, in the section called RICHIESTA (REQUEST) you can choose, among the types of
certificates available (scrolling down with the sidebar), the document(s) you wish to print. To select, click on the
SELEZIONA (SELECT) button (of the selected certificate) and then specify the language of the certificate (if available in
English) and the number of copies you intend to request for each certificate, then confirm by clicking on the tick icon at the
bottom right of the box.

'UNIVERSITA CATTOLICA del Sacro Cuore

Scroll down to see ALL available

certificates.
IN PROGRESS MY CERTIFICATES

o Select certificate and click "select”.
Click here to view a few examples of facsimile.

2 Choose the language
of the certificate and
confirm by clicking on
the tick symbol at the
bottom right of the box.

Enrolment certificate Enrolment certificate with Enrolment certificate with Enrolment certificate with
exams, grades and dates - for exams, grades and dates exams, grades and dates - for
residency document application scholavship/bursary application

Nith € 16 revenue stamp Without revenue stamp With € 16 revenue stamp x EnroNnent certificate

NB. Select which language the certificate shoy be isswed in, Cllck+ to

/f the Cho,ce of o :_rﬂz::m:zmﬁgi:s of the certificategich can also be ordered in &

language is not

foreseen it ] o

o Selection o Summary ———— o Resul means that the With € 16 revenue stamp
' H Language of certficate

certificate s I O e

only available

in Italian.

SELECT SELECT

1. Click on the SELECT
button of the certificate
you want to print.

I By clicking on the + button you can request
several copies of the same certificate.
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2. Certificate request
Certified and specific selection of details (e.g. language) 3/3

The selected certificates will be identified by an orange frame containing the label "Request" together with details about
the language and the number of copies requested. At this point, to confirm the selection, click on the button “SUMMARY"
at the bottom right (otherwise modify or delete the selection made). The next screen will show the request summary (which
contains one or more requested certificates) and the total amount due (for all requested certificates). You can continue by
clicking CONFIRM and find the printout of the MAV, or go BACK (bottom left button).

UNIVERSITA CATTOLICA del Sacio Cuare

IN PROGRESS MY CERTIFICATES

1. Click on SUMMARY at
6 To confirm your order, click on "Summary". the bOttom rlght" 2. C"Ck on CON FIRM at
To ca{\cel your order, unflag the certificate or click on the .
wachicon; the bottom right.
Envolment certificate Enrolment certificate with Enrolment certificate with Envolment certificate with
exams, grades and dates - for exams, grades and dates exams, grades and dates - for
residency document application scholarship/bursary application

=

UNIVERSITA CATTOLICA del Sacry Cuase

Order

"Pencil" or "Trash" icons respectively.

R e Copysaved Y CERTINCATES
4
o Selection
Enrolment certificate

)/ The red check box
ey f 1 i p— shows the amount due
\ | The selected certificate is shown in a 1 : A green  box i smisaouorl to obtain the

. . . 1 5
: box with its details. . : confirms that the : certificate(s) requested.
1 You can change the details of your : | selected copy has 1
: choice or delete it by clicking on the : been saved :
| 1

1

In case of error, you can always click
on BACK and proceed to edit/delete in
the previous screen.

CONFIRM
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3. Certificate Payment
MAYV (Notice Payment Forms) 1/3

By clicking on CONFIRM you can continue with the payment procedure. Then, the system displays a screen with the
payment options and allows you to click on OPEN to display the MAV form relating to the certificate payment. At this
point please proceed with the payment of your MAV through any of the payment options provided (bank counters, online
banking or SCRIGNOPAGOFACILE which allows you to pay your MAV by credit card or PayPal with fees).

o To pay the required certificate, view the MAY payment slip
Payment can be made:
= In person at any bank (within aly), with ne extra charges

or commission.

*» Upon activation of your Ateneo+ Card. via the following
website, with no extra charges or commission.

= Via your personal enline banking, if payment slip (MAV)
option is available, with standard bank charges or

1. Click on OPEN to display commission.
= On SCRIGNOPAGOFACILE (within or cutside ltaly), with

a nd down Ioad you r. MAV standard charges or commission ] B li‘..m —

T v Er G0 BN CD EH 2 ; e =
form. e

5 o
MAV Payment slip i
1l —

= L
[ oo
PLEASE NOTE:

In case of incorrect generation of several MAV forms, it is necessary to proceed only with the payment of the form related to the
certificate for which you want to obtain the printout. For this purpose it is possible to verify that the Request ID indicated on the MAV
coincides with the one in the box of the requested certificate.

NOTE: once you have clicked on OPEN, which allows you to view the MAV, you will no longer be able to modify your request by clicking on
BACK. Any changes will need to be managed through UC Student Services Centre.




3. Certificate Payment
Waiting for confirmation of payme

nt 2/3

NIVERSITA
ATTOLICA

el Sacro Cuore

oEE

Upon downloading your MAV form, your request is transferred from the ORDER section to the IN PROGRESS section. In
this section you can monitor the progress of your request (e.g. “Awaiting payment"), reprint MAV payment slip and check
the details of your request (e.g. certificate type and language). NOTE: The in progress status stays as “Awaiting payment"

until the bank confirms the payment (usually between 3 and 5 days after payment).

I By clicking on “Order details" you
can view all the characteristics I

f the certificate requested. o

|/ e crfmereqietd

UNIVERSITA CATTOLICA del sacro Cuore

IN PROGRESS MY CERTIFICATES

View progress of your orders.

Once paid, the procedure
switches from REQUEST to IN

PROGRESS.

By clicking on "Request details" it is
possible to view the characteristics of the

requested certificate

=}
-
=3
o
-
=]
®
3
m
a
\
\

{;e der details -
1 —
1
1

1

[} Awaitin A

® BREPRINT MAV
bl PAYMENT SLIP

Certificate no. 768

Certificate type

Enrolment certificate
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3. Certificate Payment
Operational indications 3/3

Students can also apply for more certificates by making a single request.

If the request contains one or more certificates for which there is no payment (neither stamp duty nor Secretariat fees),
these will remain for a few minutes as “IN PROGRESS*, then they will be available in the "MY CERTIFICATES" area.

If the request contains one or more certificates to be paid, then you will have to wait for the confirmation of the payment
receipt.

It is always advisable for students to separate (from the beginning) requests for " fee-based" certificates from "exempt
from payment” certificates.

UNIVERSITA CATTOLICA del Sacro Cuore

IN PROGRESS MY CERTIFICATES

o View progress of your orders.

Order no.: 766

Awaiting N
@ bivmert BBREPRINT MAV N

PAYMENT sLIP N

Certificate no. 768 N | For instance, Order No. 766
includes a single certificate,
No. 768.

Certificate type
Enrolment certificate




4. Print certificate

Availability of the requested certificate 1/2
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Upon receipt of the payment by the bank, the certificate status switches from IN PROGRESS to MY CERTIFICATES. The
procedure is over and the certificate is ready and available. By clicking on PRINT, you can view the certificate, print it and

save your file.

You will receive an email when the
certificate is available

UNIVERSITA CATTOLICA del Sacro Cuore

IN PROGRESS MY CERTIFICATES

Dear SURNAME NAME, your request has been processed.
The certificates are available on iCatt > ORDER CERTIFICATES
AND TRANSCRIPT OF RECORDS ONLINE > MY CERTIFICATES.
Best regards.

Universita Cattolica del Sacro Cuore

Enrolment certificate

Certificate no. 780
Language it

Order no. 778

o You can print your certificates

WARNING:
Being identified by a unique
record number, each certificate

' By clicking on "Print" you can proceed :
1 with printing the certificate you need. 1

otherwise it will not be valid.

can be used only once, |

IRMURa con R.0. 2 OB0DME 1924, N 1661

LINIVERSITA
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FACOLTA’ DI GIURISPRUDENZA

e S

Segretena sudent
5l cerlifica fisuitare 29 alt & questa Segreleria che,

mar. o [ s - R & reguiarments fseAta per fanno
accademicn 2015720 a1 5° anno IN CORSO cel 0orso ol laurea magisirase In GIURISPRUDENZA (classe delle Dures.
Magsiral in gursprugenza LIAGIC! ) presso Questa UNIVERSITA” CATTOLICA DEL SACRO CUORE

i presents CertRicatn non pud 5Sere POdOtio agi OFgant Celia PUDDICA AMMNISrazions O 3 privatl GEStoN O pBTIic!
ez

163t gel po dl questa Universta (D.Lgs. 12021551, n.35)

frma autograta, nominativa del 3 noma derar. 3,
§8¢ON20 cOMMA del D.Lgs. 12 1e00raI0 1393, n. 38,

Miano i 110372020

I FUNZIONARIO COMPETENTE
(Test Medas)

1l CONTISEAGNO JDPOKD N PRELANE COCUMENTD & ETETUII0 M EeNS! OBIML 20, 0. 2-DIk. QIQE. T/I2005. n. 82 &
ssmmi ¢ consente @ accedere 3 documento informatico ofginale firmato digiaimente al finl O verfica della

e conforita. L3 copia anaiogca del presente CRMURCAo ¢ conforme aronginaie fmato
digtamente, 3 cul ¢ estata.

Pagina a1
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Availability of the requested certificate 2/2 ueiSdamiciblc

After 10 months of issue, the certificate will no longer be available. Save the certificate by downloading a copy on
your personal device (pc, tablet, smartphone).

Ett Release: [1.0.63b01a3] (prod) UNIVERSITA CATTOLICA del Sacro Cuore

IN PROGRESS MY CERTIFICATES

o You can print your certificates

Degree with exams passed marks Degree with legal duration of
and dates enrollment years
Cenfficate no. 91640 Order no 91636 Cenificate no. 91638 Orderno 91636
Emission date 300172021 Llonguage en Emission daote 30012021 Language it
1 No available 1 No available
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5. Check compliance/authenticity of the
certificate

In order to verify the compliance / authenticity of the certificate you have obtained, you can use a mobile camera to
capture the mark at the bottom left of the certificate and access the original digitally signed computer document.

The stamp hereby applied has been embossed pursuant to art. 23, par. 2-bis, Legislative Decree 7/3/2005, no. 82 and
subsequent amendments and integrations and gives users access to the original digitally signed electronic copy of the
document for compliance verification. An analogue copy of the present certificate has been issued in compliance with the
original computer document, digitally signed, from which it has been drawn.

1. CODE

Pagina 1 di 1

2. .ORIGINAL DIGITALLY
SIGNED DOCUMENT

MOBILE CAMERA
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