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1. LOG IN

Website: http://202.204.175.192/ or 202.204.175.192/eedepot.aspx
Account: Your email address (in use now)
Password: 666666

NOTE:

1. Your email address has been created as an account automatically. If any change happens to
your email address in use now, please contact us.

2. Password needs to be reset the first time you log in successfully. If you forget your password,
please contact us.

Foreign Affairs Service Sysiem

fEprEseFa S/ Change your passwword

I M TSRS Enter naewe password
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http://202.204.175.192/

2. STATUS MANAGEMENT

Click Personal Center on the homepage.

= I HEIREIRSE TS Non-degree Exchange Student Service Platform

2= BHEHSR Function

PR +Ace> Personal enter

Click Status Management to fill in the information.
ERMHome » AL Personal Cenfer » TEZ4EZETE Status Management

O—©

E+ES/Basic F=IEProgram

188 Settings

fles RETEIFTE/Re

2 BAEE  (F4c%S/System Number: 11000020335C20220085)

£S/Student ID

FEAUSName of Home Institution =
UBEEAF

& BHEiDate of birth =

FillSMobile *

E-Card Application

B
Buddy Program

PRERIE
Evaluation & Comments

FHEREREES/Account for login this system

$H&/Student's full name,same as passport *

A3@qg.com A3
EZNationality EliGender *
| Albania =¥ | Male x¥
FllyMajor - $55iDegree *
| Philosophy =¥ | undergraduate !;
FESEPassport No *

o : “ent for Nomination

ERif{EE/Application Information  (EF Sy =
sl TR
Year Ter-
[ = = =

E SRR BB %

RSB A ES
Name of Outgoing Coordinator

B B it i
s BET BT BRI
No. File Type File Format File Size
1= Scanned Copy of Passpor(FPESISEIS) pdf.png jpg. iff. doc.docx
30M in Max
‘Scanned Official Nomination Letter(E7T12S1S I B30
2= ; paf png Jpg B doc docx S

BRECEE(] Contact Us.

Email: incoming@uibe sdu.cn

Phone: 86-10-64482121

Biiiteees:

Global Exchange and Experience Center (GEEC)
Rm. 201 Intemational Plaza B

University of
Neo.10 Huixin Dongjie. Chaoyang District

Business and

Beijing, China
Postoode: 100029

RS
Upload Status

v BELF
Upioad Successfully
~ BELF
Upload Successfully

LfEEdE =Em
Upload Time Options
20220513 2292

2022.05-13 22:33




On Options:
(1) Application Review: review your personal information.
(2) Postpone My Registration: postpone your registration due to irresistible reasons such as flight delays.
(3) Withdraw Exchange : quit the exchange.

BR=S1AS
| St Account Statu
| s

FElsn
Options

B Approved

i B = aayAPpplication Review
ERiESEEEiRfE S/ Postpone My Registration
1iBEH=rEarvwWiithdraw Exchange




3. ONLINE APPLICATION

Click Online Application and Start Filling.

{3} E/Home BEi/Home >» A} Personal Center > REE Online Application & G E/Plese do not upload any confid

A8 4 Ashits Personal ~
il X IESHEF Instruction ¥
ERRSER

» Please pay extra attention to the issues below while filling out your online application:
Status Management

1. For “The way to pay for the tuition fee”, please choose "Other Scholarships/GEEC", this option waives your tuition fee as you are an exchange st

b L
Online Application 2 For “Degree”, please choose "General Scholar”
i 3. For “School”, please choose "School of International Education”.
3
Course Registration 4. For “Starting Time”, please choose "March”or “September”
Y. pEsSIrE 5. For “Program”, please choose “Chinese Business and Cultural Studies”.
Learning Agreement, Grade 6. Your passport MUST BE VALID throughout your exchange period.
& Certification
7. Your name and gender MUST MATCH with the information on your passport.
BIMTERE

o

Living Off-campus For Transcripts of Highest Education, a Notarized Copy is not a necessity, you may upload your transcripts of highest education instead

©

e 7 For Study Plan, please upload your franscripts instead.
EERE
Accommodation Application  10. For Physical Examination Record for Foreigner, please upload your transcripts instead.

IR

Travel

ERRES ‘ JHAIE=/Start Filing ’
Absence e

When clicking Start Filling, you will be required to register with an email address (The email address could
be the one in use or a new email address.)
Click REGISTER to complete your information and log in to make your Online Application.

4 LOGIN 4 REGISTER “

——

L , = Tracking Progress
e Aiseihr s 1 S g s

195

%3 OnIir)e .
* Application ¢
e




- s 4T S

Register

Email

Confirm Password

- Nationality - ~

“erification Code

———— N B> &> Change

*Please pay extra attention to the issues below while filling out your online

application:

2

¢

Please choose 'Other Scholarships/GEEC' for 'The way to pay for the tuition fee'.
Please choose 'General Scholar' for 'Degree’.

Please choose 'School of International Education’ for 'School'.

Please choose 'March' or 'September’ for 'Starting Time'.

'‘Chinese Business and Cultural Studies' for "Program’.

3

¢

X3

S

X3

¢

e

¢

o,
0.0
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根据图片，新增的描述，这样更详细一点


The way to pay for the tuition fee

O self-paid O €8¢ Scholarship

® Other Scholarships/GEEC

ATTENTION: MOFCOM scholarship applicants need to select 'CSC scholarship'.

Select Program

e ——

Cancel

Start

N ‘

Degree @:l Scnomr)

|
School” §Chcul of International Education > v ‘ Starting Time: ‘ September a ‘
Clear Search D -Select-
March

Teaching Language:@sﬁ )

September

Once you have chosen a program and starting time, you can’t change them. Please be prudent.
If you want to know about the tuition fee, please visit sie.uibe.edu.cn.

Search: [Name of Major

(Foreign Language Teaching) (one

Show 25 w entries
Starting Teaching
Program v School Degree Duraticn Operation
Time Language
Credit Courses {one year) School of International Education General Scholar 2022-09-01 1 Year English Apply Now
Credit Courses {one semester) School of International Education General Scholar 2022-09-01 1 Semester English Apply Now
Chinese Business and Cultural Studies are nominated for one full
Schoo er neral Scholar 2022-09-01 1 Year English Apply Now
(Foreign Language Teaching) (one year) Ygg? ﬁ&%g%ﬁw&e hel% 7 Ry
inese Business and Cultural Studi
chool of International Education General Scholar 2022-09-01 1 Semester | English Apply Now

mester)

Vi



|Recommended by whom I If you are a GEEC student, please fil in the Name of the Agency with “GEEC’

Name oftheg”™
‘ Referee (if any) | Referee (if any)
Agency Nw
Relationship with
pyo Relationship with you ‘ Mobile | Mobile
Natienality | American Samoa v E-mail | E-mail
Address |Address ‘ Remarks | Remarks

Major: Chinese Business and Cultural Studies (Foreign Language Teaching) (one semester)

You cannot submit the application before you complete the steps below:

Form completed
Materials completed
Psychological Test completed

For item 9 Asset certificate, please

bank statement shall be able to cover program exchange student instead of the bank
statement.
tuition)

Mon-degree students: Please provide/upload a
personal statement confirming your ability to pay full
tuition fees.

Vil



4. COURSE REGISTRATION

Click Course Registration.

Choose your Semester, and click Next Step.

{7} &mHome

A8 A Arus Personal

Center

EFEREER
Status Management

s
Oniine Application

» %R
Course Registration

il RS
Leamning Agreement, Grade
& Certification

EIMEERS
Living Offi-campus

ESEE
Accommodation Application

IRiTRE
Travel

EERE
Absence

E-EeiE
E-Card Application

IEfEE

Buddy Program
THERE

Evaluation & Comments

«

RINLZUT, B WINY, HHENNEUonE! Fidsd

Business School (BS)
Maggie REN
imba.uibe@gmail.com
Tel: 010-64494287

Rm. 831, Ningyuan BId

School of International Education (SIE)
Qianyao REN

jlaowubu@163.com

Tel: 010-64493419

Rm_129 Qiuzhi Bid

School of International Trade and Economics (SITE)

Catherine GUAN

EX/Home » MG Personal Center »  3EiF Course Registration

catherineguan@uibs
Tel: 010-64492

Rm. 1112, Boxu

“PHA/Semester:

Search courses by query conditions

1540 L& =R EPlese do not upload any confidential files BIET4AIFE/Refre

EHeEig&/Search

Q HifF{Query conditions

FmiEA/Lecturer

B=iSchool

i) Time

Q {EFE—FSearching | < E&F{HReset Condition v EHEEEEE¢HExpand More Searching Conditions

= EifgiER/Searching Result

ES iREAE

No. Course Code

Click View and check course information.

BRI

Course Title

FHE

Semester

EifiE R/Searching Result

FDIES

Lecturer

School

B 1) sa 0
Classroom Time Credits eact::g °©

IR
Options

fror=: FERE
=
Course Cod
No.
e
- 6-H Chines
e
5 20-H Chine
se

s ==t =H
Course Title Semester
B6H Chinese Lesso X
Spring
n
20H Chinese Less )
Spring

on

BB S

Lecturer

Fhx

School

School of Internati
onal Education

School of Internati
onal Education

IX

= B e
Classroom Time Credits eac dl:g °
z Recording
+LIVE
20 Recording
+LIVE

iEln
Options

PhR/Select

EHENView

HEE/Select




Click Select to confirm your course selection. If a course is chosen successfully, the Select button will turn to
Cancel.

|| Q Eifl5&{H/Query conditions

EaclE®/Search FQUmIEA/Lecturer Zhz/school el Time

‘ v

Q ¥FE—TFSearching < E&EF{HReset Condition ~ EEEEEEHExpand More Searching Conditions

‘ v

= Bl 5 /Searching Result

_bigRzat

=S A RS =E TS s o= Bifal Fi3 S il

No. Course Code Course Title Semester Lecturer School Classroom Time Credits g I:u i Options

. . School of Internation Recording + EENiew

1 6-H Chinese  6H Chinese Lesson Fall > 6 ————
al Education LIVE { Becancs

T —

20-H Chines ) School of Internation Recording + EENiew

2 20H Chinese Lesson Fall % 20

e al Education LIVE TEiE/Select

Operation Succeeded will be shown on the screen when you have chosen or canceled a course. I

18{ERETN! /Operation Succeeded!

##A/Confirm

If you have accomplished course selection, please click Learning Agreement, Grade & Certification.
Choose the exchange year and semester to download your learning agreement.

Q Eifj#{§/Query conditions
Status Management
LE[E(Year S°HBISemester
ZE]
Online Application ‘ 2022 Xy ‘ Fall Xy
wE

Course Registration & FEFFHnYEIR/Download Leaming Agreement Template Q &% FiSearching | & =E5#HResei Condition

Y, RESIES
Leaming Agreement Gra

T

= B4 R)Searching Result

& Certification
BEERE Be ﬁ‘F ,mE o 22 &x 1 5 H‘*ﬁii #s T
EWing OT-Catpass No. "N::m """ Region Name School Name Studentld  Year Semester school ave . © status Options
mams .
Accommodation Application ERENAASGAEE
No qualified data has been queried yet
IRTIRE
Travel
EERs


Liuzn
已调成新的提示


Sign in your learning agreement. An electronic signature is accepted.

2022 F MEFFHZREREERIBAR
2022 FALL SEMESTER LEARNING AGREEMENT OF COURSE FOR EXCHANGE STUDENT

_ PRE _ ‘
#S RS TRiAERA
STUDENT
STUDENT No,**= John Smith PASSPORT No. *** CONFIRMATION 5/26/2022
NAME ON
NUMBER NUMBER DATE
PASSPORT
RENRB _
=2l 2o FEEF EFRIERPLET
COURSE
SCHOOL CREDIT SIGNATURE of STUDENT SIGNATURE of GEEC
CODE
School of .
International 6-H Chinese 6 JM
Education i -
Upload your learning agreement and click Submit.
- EEER14/QUery conaiions
B/ Year SHi/Semester
| 2022 xv| ‘ Fall xv
= Ei¥E R /Searching Result
== o ] iz w3 e ) 5 e " =R
No. Sludel::leFull Ha Region Name School Name Student ID Year Semester School Have Selected Status Options
1 2022 Fall 1 Not Submitted El/Oplions ~
_HEEENi/upload signed leaming agreement
i2=x/Submit
B {58 Attachment Information
] Bk e Bt PREEA HERE Baido] I
No. File Type File Format File Size Upload Status Upload Time Options
==
& masin pdfpngjog.titdoc,doc B 30M x FLf§ & Fi/Downoad
X 30M in Max To be uploaded W Ukl

Q FHFE{/Query conditions

Click any button to upload a file e ———

Lf&Upload

fFEYear SHAISemester
| 2022 L ‘ ‘ Fall xv
& TEEFIHHYESRMDownload Leaming Agreement Template Q #3%—TFrsearching
i= EifEER/Searching Result
wg MR = e s r >m S5 ipiEaE s #
No. H;ne e Region Name School Name Student ID Year Semester School Have Selected Status Options
1 2022 Fal 1 Not Submitted

Xl

_HEEEY/uplead signed learning agreement

E3%Submit



*Before you officially enroll in any courses, please contact your home institution to verify your learning
agreement.

L8 /Searching Result

e =2 -
S udent Full Ha B Fix P FE 8 iz aEne ws IR
No. s Region Name School Name Student ID Year Semester School Have Selected Status Options

Learning Agre
ement Pendin
1 1 5 FER/Options ~

g review by H

ome Institution

TO QUERY A TRANSCRIPT OR CERTIFICATION

Click Learning Agreement, Grade & Certification.
Click Options and choose View. You can download and check your transcript or certification at the end of a
semester.

| —] |

EFRE Q HifjF/Query conditions
Status Management

£FE/Year SHASemester
(2]
Online Application | v

R
Course Registration L FEFIHiVEE/Download Leaming Agreement Template Q % F/Searching o =55 #Reset Condition

i, AESIES
Learning Agreement, Grade = EifjiE R /Searching Result

‘ -

& Certification
BSMEERE e  BE O g it ) o= > S RERE L R
Liini G ek No. HNZ:\E v Region Name School Name Student ID Year Semester School ave de ec Status Options
EEREE 2
Accommodation Application School of Int Home Institu

1 A2 Albani; UREERZE 2022 Spril it IE 2 Hon confrr
IriTiRE ana RIS Sl ef;a \otﬂa 2d leamina
Travel Hcion _FsiEEHiupload signed leaming agreement
EERE
Absence

Ei/Home » AR Personal Center » il AEEESIEE Leaming Agreement, Grade & Certification 1520 HE#Z##H/Plese do not upload any confidential files  BISTsiFFE/Refresn

3 pa FIIOWINE UL FHI MU W
; FHEE
i B/Courses £FEiYear “HAISemester
Information
EFEE/Basic #B2iHome Institution R Selecteg Course 2
Information Numbers
BEE ig2{EB/Courses Information
BiCourses ©
Information
#BsARI iR
- = iREtE ; W= 253 _EigiE =4
FieHE i RS HIBES P i i F 2
S/Attachmento S  Course Co Classro i Credit Teaching Me Grad
= : o & Course Title Lecturer School o Time Starting We 5 - &
Information - ek
Business Risk Manage Dr. Zeng Li . Tencent/Zoom Q)
1 MBAS11 . Business School NIA 1-14F 2
ment xin live i
=)
New China Economic | o School of Intemational Ed Friday19:00-2 Tencent’Zoom B
2 S124 ; e 4 online 1-14 Week 3 *
nsights ucation 1:30 live F
E
)
i= Pid{&(5E/Attachment Information
S PRy BtfHEY Bt A s _EfsadE .l
Ne. File Type File Format File Size Upload Status Uplead Time Options
B 30M v BLE A
1= Certification(AEEHIEE) pdf.png.jpg.tiff,doc,docx ) Upload Successfu ~ 2022-05-13 23:56 & F&/Downioa . ( EalESH
30M in Max Iy —mmsmmm—e— 2
L4 =
Learning Agreement(ifi2 5 B 30M CLEw
2= . pdf.png,jpg.tiff, doc,docx Upload Successfu = 2022-05-14 00:05 EalESiCheck
k) 30M in Max w
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*PLEASE NOTE THE ITEMS BELOW ARE NOT APPLICABLE DURING THE VIRTUAL EXCHANGE!

5. LIVING OFF-CAMPUS

Click Living Off-campus to submit accommodation information outside UIBE.

= . S
Status Management BEi/Home » -fARR Personal Center » #&4MEREES Living Off-campus es BIESEIRERefresh

(2L

= i O KHHSIEEIOR Campus Accommedation Record
Online Application = HifpiER/Searching Result

iR =
= HE = eSS =
Course Registration =3 HERE =g Fhe i R FHS 1EEEdiE wa BEIR

No. | Name Student ID Nationality School umber Home University Phone Number Submit Time Status. Options
i, BESIES
Learning Agreement,Grade EEEaRaeEEnEE
& Certification No qualified data has been queried yet

BAMEERE
Living Ofi-campus

EEHE
Accommodation Application

IRITIRE
Travel

BTEE

EERE

6. ACCOMMODATION APPLICATION

Click Accommodation Application to apply for on-campus dormitory.

EEREEE
Status Management

Bi/Home » AR Personal Center » 7=&E355 Accommodation Application H HEEEHEPlese do not upload any confidential files RIFT=RiFFmE/Refres

(2]

= 5 © 7= tHiS/Dormitory Applicatio
Online Application iS BiFtER/Searching Result

=R HE

Course Registration ke Student Full Nam = i) i s i e
No. o Student ID Passport Number Home University Email Submit Time Options

WY, REESIES

Leaming Agreement, Grade EAEAREA SRR

& Certification No qualified data has been queried yet

EAMEERS
L\vmg Dﬁ-cameus

wEEHE
Accoemmodation Applicatis

-

TEATIRE
Travel

7. TRAVEL

Click Travelto submit travel plan.

‘ T

Bm/Home » -NASR4) Personal Center » BE{TIRE Travel &7 HE$EFENPlese do not upload any confidential files BISr=ssifRiE/Refresh

Status Management

Fis :
= © iR Pre Tip N

s , e e wa HE £ pEs TR FNS WS W
Course Registration No. Student Full Name Student ID Nationality School Passport Number Home University Phone Number Status Options

W, RS TSRS SEEeE

Eeralll) Agreemenl,Grade No qualified data has been queried yet
& Certification

BOMEEIRE
Living Offi-campus

EEEE
Accommedation Application

IRTIRE
Travel

FETER

Xul



8. ABSENCE

Click Absence to submit leaving application.

= .

Online Application Bl /Searching Result

= = nE P £ S PES B FiS " o
Course Registration No. Student Full Name Student ID Natienality School Passport Number Home University Phone Number Status Options
HHY, RESSIES EREARIRaREREEE

Learning Agreement, Grade

% No qualified data has been queried yet
& Certification

HAMEERE
Living Off-campus

EERE

Accommodation Application
TRTRE

Travel

EREE
Absence

BT 3O

9. E-CARD APPLICATION

Click E-Card Application to submit e-card application.

e = i © FESE F/Apply for E-card Car
Online Application = Hifji5R/Searching Result /Apply for E-card(Campus Card)

i ) ms e =g 1231 Rz SR wE EI
Coifise Regiration Neo. Student Full Name Student ID Gender Passport Number Data Status Options

1LJNM E'ng‘%ﬁE:E e EFEEFEEEEENE
eaming QTEE"“E” ,Grade No qualified data has been queried yet
& Certification

BIMEERE
Living Off-campus

iE&EE
Accommodation Application

i THRE
Travel

EREE
Absence

HHFERTEQ

EEsiF
E-Card Application

10. BUDDY PROGRAM

Click Buddy Program to submit the program application.

e .

O HEEEfH for Buddy Program(Language Partner,
e Rt Bifj{E8/Searching Result ARy Six Bty Prsaranil e )
Ze ) = "E B 131 S B9 =S s
Course Registration No. Student Full Name Student ID Gender Passport Number Email Wechat ID Options
L EEEEIEAR S

Learning Agreement,Grade

5 No qualified data has been queried yet
& Certification

EAOMETEIRE
Living Off-campus

EEEE
Accommodation Application

IRTIRE
Travel

EERRE
Absence

EWRFETEE

EEESE
E-Card Application

B
Buddy Program

XV




11. EVALUATION&COMMENTS

Click Evaluation & Comments to submit valuable feedback on the exchange program.

EFREEE
Status Management

i = i © FISFARISMNew Evaluation Feedback

R o223 e 1) s AR B
Course Registration

BiyHome » -MABC Personal Center » iF/&RE= Evaluation & Comments &7 HEH 2R Plese do not upload any confidential files  RIFT=5giFE/Refresh

No. Student Full Name Student ID Passport Number Evaluation & Comments Options
ki msiests O TR ARIORE
Sl lniinbi it No qualified data nas been queried yet
& Certification
HAMITERE

Living Off-campus

EEEE
Accommodation Application

RS fg
Travel B
RS 2
Absence F

B
EEmE

E-Card Application

EfEE
Buddy Program

FHERE
Evaluation & Comments
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